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(b) A purchase order may be modified
by use of—

(1) Standard Form 30, Amendment of
Solicitation/Modification of Contract;

(2) An agency-designed form or an
agency-approved automated format; or

(3) A purchase order form, if not pro-
hibited by agency regulations.

(c) Each purchase order modification
shall identify the order it modifies and
shall contain an appropriate modifica-
tion number.

(d) Contracting officers need not ob-
tain a contractor’s written acceptance
of a purchase order modification, un-
less the written acceptance is—

(1) Determined by the contracting of-
ficer to be necessary to ensure the con-
tractor’s compliance with the purchase
order as revised; or

(2) Required by agency regulations.

[48 FR 42163, Sept. 19, 1983, as amended at 61
FR 39197, July 26, 1996]

13.504 Termination or cancellation of
purchase orders.

(a) If a purchase order that has been
accepted in writing by the contractor
is to be terminated, the contracting of-
ficer shall process the termination ac-
tion as prescribed by part 49.

(b) If a purchase order that has not
been accepted in writing by the con-
tractor is to be canceled, the contract-
ing officer shall notify the contractor
in writing that the purchase order has
been canceled, request the contractor’s
written acceptance of the cancellation,
and proceed as follows:

(1) If the contractor accepts the can-
cellation and does not claim that costs
were incurred as a result of beginning
performance under the purchase order,
no further action is required (i.e., the
purchase order shall be considered can-
celed).

(2) If the contractor does not accept
the cancellation or claims that costs
were incurred as a result of beginning
performance under the purchase order,
the contracting officer shall process
the termination action as prescribed by
part 49.

13.505 Purchase order and related
forms.

(a) The following are multipurpose
forms used for negotiated purchases of
supplies or services, delivery or task

orders, inspection and receiving re-
ports, and invoices:

(1) SF 1449 shall be used for commer-
cial items.

(2) For other than commercial items,
SF 1449, OF 347, or an agency form/
automated format may be used. Agen-
cies may print on the latter forms the
clauses considered to be generally suit-
able for purchases.

(3) OF 348 or an agency form/auto-
mated format may be used when addi-
tional space is needed.

(b) SF 44 is a pocket-size purchase
order form designed primarily for on-
the-spot, over-the-counter purchases of
supplies and nonpersonal services while
away from the purchasing office or at
isolated activities. It is a multipurpose
form that can be used as a purchase
order, receiving report, invoice, and
public voucher.

(1) SF 44 may be used if all of the fol-
lowing conditions are satisfied:

(i) The amount of the purchase is at
or below the micro-purchase threshold,
except for purchases made under un-
usual and compelling urgency or in
support of contingency operations.
Agencies may establish higher dollar
limitations for specific activities or
items.

(ii) The supplies or services are im-
mediately available.

(iii) One delivery and one payment
will be made.

(iv) Its use is determined to be more
economical and efficient than use of
other simplified acquisition methods.

(2) General procedural instructions
governing the use of SF 44 are printed
on the form and on the inside front
cover of each book of forms.

(3) Since there is, for all practical
purposes, simultaneous placing of pur-
chase orders on SF 44 and delivery of
the items ordered, clauses are not re-
quired for purchases using this form.

(4) Agencies shall provide adequate
safeguards regarding the control of
forms and accounting for purchases.

[61 FR 39197, July 26, 1996]

13.506 Provisions and clauses.
(a) Each purchase order (and each

purchase order modification (see
13.503)) shall incorporate all clauses re-
quired for or applicable to the particu-
lar acquisition.
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